
Greetin�� fro� th� FHS A�endanc� O�ic�

September 16, 2022

Dear Parents & Guardians,

We hope everyone has had a great first few weeks at FHS. We are very excited for the upcoming 2022-2023 school year.
We wanted to send out a quick note to inform families of Farmington High School’s Attendance Policies.

Farmington High School Attendance Policy
Regular attendance at school is critical to students’ success and is required by district policy and Connecticut law. The
loss of classroom instructional time because of absences adversely impacts both student learning and academic success.
It also prevents the learning that occurs because of the interaction and the exchange of ideas among students and
between the students and the teacher. Students have the responsibility to attend classes and be on time. Make-up work
will not be provided for classes missed due to unexcused absences. In the event of an excused absence, it is the
student’s responsibility to ask teachers for make-up assignments. FHS monitors students’ attendance, reporting it on each
report card.

Tardiness
It’s very important for students to arrive at school on time. Students are expected to be in their classroom at 7:32am.
Anyone who arrives later will be marked tardy for the day. The tardy will be marked as unexcused if we have not received
notice from a parent/guardian.

Early Dismissals
All early dismissals must be in writing.  Parents/Guardians can either send their students with a written note or email
the Attendance Office regarding the dismissal. All correspondence must include the student’s name, time of dismissal &
reason for dismissal. Attendance Email: FHSAttendance@FPSCT.org. Parents/Guardians may also sign their students
out directly at the Attendance Office.

Absences
Absences must be reported to the Attendance Office. Parents/Guardians may report your student’s absence by phone at
860-673-2514 or email FHSAttendance@FPSCT.org.  Students must be in school for half a day in order to be considered
present for the day.

Whether an absence is excused or unexcused is determined by Connecticut state law and Board policy.

Excused Absences
1. A student’s first nine (9) absences are considered excused when his/her parent/guardian submits appropriate written
documentation to the school, or speaks to a school official, to explain the reason for and the length of the absence.
2. For the tenth (10th) absence and all subsequent absences, a student’s absence from school is considered excused
only for the following reasons:

a. Student illness (Note: All such student illness absences must be verified by an appropriately licensed medical
professional to be deemed excused, regardless of length of absence)

b. Student’s observance of a religious holiday
c. Funeral or death in the student’s family, or other emergency beyond the control of the student’s family
d. Mandated court appearances (documentation required)
e. The lack of transportation that is normally provided by a district other than the one the student attends, or
f. Extraordinary educational opportunities pre-approved by building administrators and in accordance with the

Connecticut State Department of Education guidelines
g. Parents/guardians cannot excuse any absence beyond the ninth (9th) absence without meeting the above

guidelines and providing appropriate documentation.
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Unexcused Absences
A student’s absence from school is considered unexcused unless the absence:

1. Meets the definition for an excused absence and the documentation requirements are satisfied, or
2. Is the result of a school or district disciplinary action

For Seniors Only: Up to four (4) absences can be considered excused for college interviews and/or post high school
vocational interviews with official documentation from the institution of higher learning.

Loss of Credit Due to Excessive Absences
Farmington’s attendance policy requires students to attend all classes in all subjects. In accordance with
Connecticut State Statute 10-184, a student may lose credit in a course as a result of excessive absences,including
tardies. (As a reminder, if a student misses more than 15 minutes of a daily class period, the student is considered absent
from that class.) Absences that do not count towards loss of credit include school-related activities, suspensions, religious
observances, school field trips, or medical conditions/illness certified in writing by a licensed medical provider, for which a
written statement is on file in the FHS Health Office.
Excessive absences, including tardies, each semester from a scheduled class may result in the suspension of credit in
that class. This will occur at the 12th absence in a full-year course and at the 6th absence in a half-year course.
Once a student reaches the 12th/6th absence, credit may be suspended pending review by the student’s administrator or
administrative designee, in consultation with the student’s school counselor. The student’s administrator may hold a formal
attendance meeting with the student, the student’s parent/guardian, and the school counselor. At that meeting, the student
and their parent/guardian must provide an explanation for the excessive absences and the circumstances that are
impacting student attendance. As an outcome of that meeting, the student’s administrator may exercise one or more of
the following options, or others as they fit:

● Suspend credit and impose attendance probation (attendance required for the remainder of the course
would be specified in order to retain credit).

● Suspend credit and refer the student to the Student Intervention Team (SIT) for intensive behavioral
interventions and supports, up to and including a referral to the Youth Services Bureau

● Restore credit for the course
● Deny course credit

If a student loses credit in a course due to excessive absences, the student will not receive graduation credit for the
course; however, an academic grade will appear on the report card and permanent record. The permanent record will
accurately tell a college admissions office or any other person not associated with the school how the student performed
while at FHS.

If a student loses credit in a course due to excessive absences, the student is still required to attend that class. Deliberate
absences in this situation will be considered a class cut and insubordination, and will be subject to disciplinary
consequences.

LOSS OF CREDIT APPEALS
If a student loses credit, a student can appeal this decision by making a formal appeal in writing to the principal within 10
school days of the notification of loss of credit. This appeal must include official documentation and supporting evidence of
all absences related to the loss of credit. It is the student’s responsibility to keep track of their absences, including copies
of the required documentation. Attendance appeals will be granted only in exceptional circumstances.

Farmington High School’s full attendance policy can be referenced on pages 21-23 of the Student Handbook. Please feel
free to reach out to the Attendance Office if you have any attendance-related questions.  We are happy to assist you!

Sincerely,

Melissa Thayer Pam Markert
Melissa Thayer, Attendance Secretary Pamela Markert, Attendance Clerk
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