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East Farms Wolves
HOWL! How Our Wolves

Learn

Respect Yourself
Respect Others

Respect Our School

We, at East Farms School,
are a community of learners who

respect ourselves by listening,
learning and doing our best.

We respect others by being kind and respect
our school by taking care of it inside and out.
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August, 2022

Dear East Farms Families:

Welcome to East Farms School and the 2022-2023 school year! We look forward to working with you to make
this a highly successful, challenging, and rewarding year for your child.

Our East Farms School handbook provides you with information on policies, practices, and procedures that will
help you understand the workings of our school. Please review it carefully with your child and keep it handy as
a reference during the school year.

All of us at East Farms School value our partnership with you. We strongly believe that by working together,
we can make your child’s school learning experience a successful one. We encourage all of you to participate in
our Parent Teacher Organization (PTO), attend school functions, and communicate with your child’s teacher.
Our weekly virtual Friday Folders will provide information on upcoming events. Together, we can make this
the best school year ever!

Warmly,

Jessica  Szafran
Jessica Szafran
Principal
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FARMINGTON PUBLIC SCHOOLS

Board of Education Philosophy
The Farmington Public Schools are committed to the belief that all children are capable of attaining high levels of
educational achievement in preparation for productive, rewarding lives and responsible citizenship. Students will
reach this goal through their own diligence and effort, and through a school and school district learning climate
that responds to individual student academic needs, a curriculum that challenges, adequate resources, and skilled,
professional instruction. Furthermore, a belief in social equality underlies Farmington's commitment to providing
a high quality of education for all students.

Five-Year (2020-2025) Goals for the Farmington Public School District
The mission of the Farmington Public Schools is to enable all students to achieve academic and personal
excellence, exhibit persistent effort, and live as resourceful, inquiring, and contributing global citizens.

1. All students will demonstrate the skills, knowledge, and attributes of Self-Aware Individuals by assessing
their own personal strengths and needs, persisting in overcoming obstacles to reaching self-determined goals,
making wise choices and informed decisions, and adapting to new challenges and opportunities by regulating
emotions and adjusting behavior to positively impact themselves and others.
Self-Aware Individuals know themselves and how to care for their own well-being.

2. All students will demonstrate the skills, knowledge, and attributes of Empowered Learners by exploring
interests, taking initiative, asking questions and conducting research, using technology and media tools skillfully,
and learning from successes and failures by engaging in feedback and self-assessment protocols.
Empowered Learners are knowledgeable, reflective, and resourceful.

3. All students will demonstrate the skills, knowledge, and attributes of Disciplined Thinkers by becoming
critical consumers of information, reasoning with evidence, recognizing point of view and bias, synthesizing and
evaluating data, and connecting concepts and ideas while thinking creatively and flexibly to design and develop
innovative solutions, strategies, and outcomes.
Disciplined Thinkers apply strategic thinking to develop ideas and solve problems.

4.  All students will demonstrate the skills, knowledge, and attributes of Engaged Collaborators by actively
listening and seeking to understand the ideas of others, self-monitoring for biased thinking, and by creating
inclusive environments for dialogue that establish and adhere to group norms for effective communication and
conflict resolution.
Engaged Collaborators work effectively and respectfully with diverse groups of people.

5. All students will demonstrate the skills, knowledge, and attributes of Civic-Minded Contributors by
understanding complex interdependent systems and their impact on people and the environment, questioning
prevailing assumptions, developing cultural competence, seeking solutions through negotiation and compromise
and contributing to the betterment of local/global communities through service and civic participation.
Civic-Minded Contributors actively participate in a civilized society.

Policy adopted: June 21, 2010
Policy revised: June 15, 2015
Policy revised: May 4, 2020
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Farmington Public Schools Core Beliefs
As members of this learning organization, we hold ourselves accountable

to these beliefs which guide our daily work.

Actions Matter
We are the upholders of a respectful, inclusive, and welcoming school environment. Through our actions we tell
our students that we believe in them and their ability to succeed and grow. We are committed to ensuring that
every student feels known and supported. We will intervene when needed to restore trust and care for others. We
believe that our actions demonstrate our high expectations for ALL students.

Excellence Matters
We strive for excellence and benchmark our outcomes against global standards of achievement, citizenship and
scholarship. We value integrity and compassion in the pursuit of our goals and embrace feedback and critique of
our work. Routinely, we express gratitude to each other, our families, and our students for partnering with us in
the spirit of continuous improvement. We use data-informed practices to achieve our intended results. We believe
that excellence is attainable through sustained collaborative effort.

Equity Matters
We recognize that our students are individuals with multi-faceted and diverse, evolving  identities. As learners we
must confront our own biases in order to be culturally responsive educators. It is essential that all students have
access to challenging and meaningful curriculum and instruction with flexible pathways and open access to
advanced levels of learning.  We believe that equitable opportunity is a fundamental value of a high-quality
education, and that diversity is an asset to our school community.

Mindset Matters
We understand that learning is a lifelong endeavor filled with successes and challenges. As agents of our own
learning, we demonstrate a growth mindset and develop persistence, resilience, and confidence through
self-directed inquiry. We remain optimistic and open-minded in the face of challenge and we have the humility to
rethink our own assumptions. We believe that our positive outlook helps to create a joyful learning environment.

Teamwork Matters
We know that working together makes us stronger and more effective. Teaming is core to the way we do our work
as it nurtures innovation and the power of shared accountability. Our approach to collaborative continuous
improvement encourages all stakeholders to engage as active contributors to excellence in teaching and learning.
We believe that teamwork lifts all voices and creates a sense of community.

Well-Being Matters
We are role models of healthy behavior and good decision-making. When we demonstrate the ability to manage
stress, regulate our emotions, and balance the demands of a busy life, we show students that taking care of one’s
self is a necessary companion to caring for others. Social, emotional and physical well-being impacts academic
achievement.  We believe that caring for the whole child is our responsibility.
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Farmington Public Schools

Framework for Teaching and Learning 2022

Active Learning Community - Teachers

1. Organize the classroom environment with flexible opportunities for individual and group
learning and resources to support a self-managed classroom.

2. Develop and revisit classroom norms in partnership with students to ensure inclusive and
respectful interactions.

3. Use effective restorative conflict resolution practices to re-establish feelings of intellectual
safety when needed.

4. Provide direct instruction and guided practice in the skills and dispositions of effective
collaboration.

5. Affirm identity development over time and offer opportunities for learners to reflect on
and express their various evolving identities.

6. Facilitate student to student discourse leading to the social construction of knowledge.

7. Model disciplined thinking and encourage questions, debate, dialogue and discussion as
the hallmarks of academic discourse.

8. Structure opportunities for students to share work publicly and promote learning through
engagement with others as mentors and critics.

Active Learning Community - Students

1. Use classroom resources and space to develop independence in the learning process.

2. Uphold and exhibit classroom norms for respectful behavior and productive collaboration.

3. Participate in conflict resolution processes with a willingness to understand other perspectives.

4. Support the expression of various identities in the school community.

5. Express ideas and opinions clearly while also actively seeking to understand and appreciate
multiple points of view.

6. Share work publicly and exchange meaningful feedback to improve process and product.
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Farmington Public Schools

Framework for Teaching and Learning 2022

Challenging Expectations - Teacher

1. Use learning targets to describe content standards and learner expectations achievable by all with
flexible pacing and targeted support.

2. Build learners’ understanding of success using rubrics, examples and models of student work.

3. Offer multiple and varied ways of demonstrating mastery and timely formative feedback that
supports student progress.

4. Sequence content and manage the amount of new information in order to attend to cognitive load.

5. Anticipate or uncover misconceptions to design differentiated, responsive instruction.

6. Pose intriguing questions, problems and tasks that engage all students in productive struggle.

7. Design learning experiences with a strengths-based approach, avoiding deficit thinking.

8. Engage students in practice, rehearsal and critique protocols to refine knowledge and skills.

Challenging Expectations - Students

1. Ask questions to clarify expectations, learning targets and available resources.

2. Describe the attributes of success and reflect on their own related strengths.

3. Use models, rubrics, and feedback to evaluate and improve their own work.

4. Build effective personalized habits of work and study.

5. Persist in the face of challenges, seeking teacher and/or peer support as needed.

6. Develop stamina, focus, and confidence as a result of overcoming challenges.
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Farmington Public Schools

Framework for Teaching and Learning 2022

Meaningful Knowledge - Teachers

1. Learn about students’ family and cultural backgrounds to maximize opportunities to amplify
connectedness to the curriculum.

2. Link new learning to students’ prior knowledge and life experiences.

3. Develop tasks that require students to synthesize, transfer and apply knowledge and skills to new
situations.

4. Make purposeful connections to broad concepts, themes, and cross-curricular ideas and skills.

5. Engage students in applying new knowledge and skills to authentic situations that have an impact
on others.

6. Design learning experiences that position students as producers not just consumers of information.

Meaningful Knowledge - Students

1. Be curious about new learning and find connections to life experiences and background
knowledge.

2. Organize and synthesize new information into broad themes, topics and concepts with cross
curricular meaning.

3. Share personally relevant experiences when studying new ideas and concepts.

4. Demonstrate understanding of big ideas and concepts by applying them to new or novel situations
or problems.

5. Actively participate in producing meaningful products, performances, or presentations that have
an impact on others.

6. Recognize and acknowledge that meaning is different for everyone and seek to understand the
value of new learning for others.
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Farmington Public Schools

Framework for Teaching and Learning 2022

Purposeful Engagement - Teachers

1. Activate curiosity through the design of learning experiences that appeal to learners’ emotions
like wonder, surprise, or purposeful uncertainty.

2. Structure lessons with an inquiry-orientation and to promote learner agency and self-direction.

3. Use media and technology tools to enhance relevance, research, and real world impact.

4. Make thinking public and engage students in examining each other’s ways of knowing.

5. Give students contributing roles to build individual strengths and talents.

6. Situate new learning in a local or global context to highlight relevance.

7. Respond to differences by enabling learners to engage with, make sense of, and demonstrate
understanding in different ways.

Purposeful Engagement - Students

1. Remain open and interested in new ideas and learning experiences.

2. Take initiative to bring innovative ideas and new resources into the learning community.

3. Actively explore interests, questions, and intriguing problems.

4. Use technology skilfully and responsibly as a tool for learning and exhibiting work.

5. Hold themselves to a high standard of excellence that keeps them focused.

6. Explain the local or global context for learning.

7. Embrace partnership and leadership roles in class with self-awareness and adaptability.
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Farmington Public Schools

Framework for Teaching and Learning 2022

Individual Responsibility - Teachers

1. Give students opportunities to make choices about content, process, and/or product.

2. Enact student-led classroom routines to encourage independence and resourcefulness.

3. Introduce students to diverse role models who have overcome challenges and negative stereotype
threats.

4. Help students understand that mistakes, failures, and self-doubt are temporary and a normal part
of the learning process.

5. Develop the habit of reflection - monitoring one’s own thinking and setting goals for
improvement.

6. Explicitly teach strategies for recognizing and regulating emotional states that impede learning.

7. Model and discuss healthy ways to balance academic expectations, personal interests and family
life.

Individual Responsibility - Students

1. Know themselves as learners and make good choices about what, when, and how they want to learn.

2. Take ownership for effective work habits and strategies that lead to productive outcomes.

3. Seek role models and trusted adults who inspire confidence and model resilience.

4. Persist through challenges and feelings of self-doubt.

5. Learn to use metacognitive strategies to monitor thinking.

6. Self-assess and reflect on achievement in order to set ambitious but attainable goals.

7. Manage and regulate emotions in order to be ready to learn.
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EAST FARMS SCHOOL 2022-2023 STAFF
Main Office Staff

Jessica Szafran, Principal                                                              Jessica Stanfield, Administrative Secretary
szafranj@fpsct.org stanfieldj@fpsct.org

Mrs. Kristine Green, School Nurse                                                 Andrea Krikorian, Special Ed. Clerk
greenk@fpsct.org krikoriana@fpsct.org

Kindergarten
Alyssa Catala - catalaa@fpsct.org

Leigh Grande - grandel@fpsct.org

Jen Pearson - pearsonj@fpsct.org

Angie Simpson - simpsona@fpsct.org

Grade One
Missy Bancroft - bancroftm@fpsct.org

Kate DeBarber - debarberk@fpsct.org

Weronika Felczak - felczakw@fpsct.org

Leah Lampognana - lampognanal@fpsct.org

Monica Tencer - tencerm@fpsct.org

Grade Two
Jamella Abrahams - abrahamsj@fpsct.org

Katie Bernabeo - bernabeok@fpsct.org

Emma Oellerich - olleriche@fpsct.org

Christine Yandow - yandowc@fpsct.org

Grade Three
Carleen Bumsch - bumschc@fpsct.org

Jessi Cantito - cantitoj@fpsct.org

Jessica Granucci - granuccij@fpsct.org

Brian Horrocks - horrocksb@fpsct.org

Jen Su - suj@fpsct.org

Maggie Velardi - velardim@fpsct.org

Grade Four

Allison Fitzpatrick -fitzpatricka@fpsct.org

Emily Kramer -kramere@fpsct.org

Ann LaTour -latoura@fpsct.org

Sarah Williams -williamss@fpsct.org

Specialists
Heidi DeFlippo, Media Specialist
deflippoh@fpsct.org

Andriana Donlon, Art
donlona@fpsct.org

Ryan Flaherty, P.E.
flahertyr@fpsct.org

Veronica Germain, Strings
germainv@fpsct.org

Monika Hunt, Spanish
huntm@fpsct.org

Meghan LaMarre, Literacy Interventionist
lamerrem@fpsct.org

Ashley Lynch, Literacy Specialist
lyncha@fpsct.org
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Liz Oman-Wilfrid, Music
omanwilfridl@fpsct.org

Darcy O’Shea, P.E.
oshead@fpsct.org

Suzie Straughn, Art
straughns@fpsct.org

Cathy Sullivan, Music
sullivanc@fpsct.org

Kelly Vaughn, Spanish
vaughnk@fpsct.org

Sue Woelfel, Math Specialist
woelfels@fpsct.org

Special Services
Lanelle Gallo, Speech and Language
gallol@fpsct.org
Taylor McAllister, Psychologist
mcallistert@fpsct.org
Cameron Parisi, Special Education
parisic@fpsct.org
Lorinda Spivey, Social Worker
spiveyl@fpsct.org
Laura Thompson, Special Education
thompsonl@fpsct.org

Custodial Staff
Art Marques, Head Custodian
James Dupont, Night Custodian

Support Staff
Kalpana Chittajallu, Paraprofessional
Kelley DeRiu, ELL Tutor
Chantal Edwards-Matthews, Paraprofessional
Preethi Ganesan, Building Sub
Laura Hendsey, Paraprofessional
Jenai Hess, Building Sub
Jamie Kalwat, Paraprofessional
Cecilia Lee, Paraprofessional
Aubrie Lockhart, Paraprofessional
Abigail O’Meara, ELL Tutor
Mary Pat McCullough, Paraprofessional
Sallie Pellon, Paraprofessional
Emily Pestillo, Paraprofessional
Tianna Santoro, Paraprofessional
Rebecca Stegbauer, Paraprofessional
Aakash Terra, EXCL Site Supervisor

Chartwell’s Kitchen Staff
Nancy Augustine-Lopez
Martha Zea

Cafeteria Monitors
Rosemary Burney
Karen Cragin
Jen Plona
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IMPORTANT SCHOOL INFORMATION

School Hours

Regular Day School Times: 8:45 a.m.-3:15 p.m.
Shortened Day School Times: 8:45 a.m.-1:15 p.m.

EF Schedule 2022-2023: Master Schedule

First Recess Lunch Second Recess

Grade 1 10:25-10:45 10:45-11:15 12:40-12:55
(Tencer and DeBarber)

1:25-1:40
(Lampognana, Bancroft,

Felczak)

Grade K 11:00-11:20 11:20-11:50 2:45-3:00

Grade 2 11:35-11:55 11:55-12:25 2:15-2:30

Grade 4 12:10-12:30 12:30-1:00 1:50-2:05

Grade 3 9:55-10:10 1:05-1:35 12:45-1:05

ADMISSION OF STUDENTS TO SCHOOL
Children who turn five years of age BEFORE January 1, may enter kindergarten the previous September.
Children who turn six years of age BEFORE January 1, may enter first grade the previous September.

AFTER SCHOOL SUPPORT FOR SOCIAL/EMOTIONAL/BEHAVIORAL/ACADEMIC NEEDS
If a teacher determines that a child needs to stay after school for additional social/emotional/behavioral or academic
support, the parent/guardian will be contacted by the classroom teacher and work collaboratively to determine a mutually
agreeable time and date, preferably within 24 hours of the phone call. Parents/guardians will assume responsibility for
transportation on these occasions.

AFTER SCHOOL PROGRAMS
The Farmington Public School System offers some physical education programs during the school year. Announcements
of program offerings will be sent home with children.

ARRIVAL TO SCHOOL
At times, we have over 100 students a day in our parent pick up and drop off area. This can present safety and security
issues unless the school community follows well-defined procedures. If dropping off, it is critical for the line of cars to keep
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moving during the AM drop off. Please follow the procedures outlined below for the safety of all.

Students may begin arriving at the school at 8:30 a.m.. A child will not be allowed into the school before 8:30 a.m (with
the exception of registered EXCL students). For the safety of your child, please do not drop off your child and leave
him/her unattended prior to 8:30 a.m. Parents/Guardians may drop off students by the main entrance. THE BUS LOOP
IS A ONE-WAY, BUS ONLY LANE. For the safety of all, please do not park or drive through the bus loop. Keep in mind
that it is unlawful to pass a bus with flashing red lights. The Farmington Police Department will help enforce this and
other important laws periodically. Violators will be subject to a ticket and fine.

If you drive your child to school, you may pull up along the curb in front of the main entrance and drop your child off.
Please pull up all the way to the flagpole and be sure your child is ready to exit the vehicle on the side of the sidewalk
only. Parents should not exit their vehicle during drop off as this is a safety issue with traffic coming from both
directions. Please park your vehicle in a designated parking space if there is a need to exit your vehicle during drop off.

If students are unable to disembark from the car independently, or if parents/guardians wish to walk students to the door,
students may be walked to/into the building following the procedures set forth below:

The parent/guardian is able to drop the student off with the security monitor, a support staff member who might be
available to assist or someone from the main office. Please do not leave the student at the main entrance unattended.
Parents/Guardians are not permitted to enter the building during drop-off; someone from the main office or our security
monitor will assist the student.

ATTENDANCE
Regular attendance at school is critical to students’ success and is required by district policy and Connecticut law. This
loss of classroom instructional time because of absences adversely impacts both student learning and academic
success. Further, it is not possible to replicate the classroom discussions and collaborative learning experiences for
students who are not in school.

Notifying the School of Absences
If your child is absent from school, please call the Main Office at (860) 674-9519 as early in the day as possible.
Students must bring any required documentation of their absence to the Main Office on the first day they return to
school.

Absences Related to Vacations or Trips While School is in Session
We strongly discourage parents and guardians from taking students out of school for vacations or trips while school is
in session. Thus, we do not approve of such vacations or other trips. Such absences cause students to miss important
curriculum and instruction, collaborative work, assessments and assignments that are essential for learning and
academic success. Parents should be aware that work is not provided in advance for students who will be absent for
vacations or trips while school is in session. See below for more information about excused and unexcused absences.

Excused and Unexcused Absences
Whether an absence is deemed excused or unexcused is determined by state law and Board policy.

Excused Absences
1. A student’s first nine (9) absences are considered excused when his or her parent or guardian submits

appropriate written documentation to the school, or speaks to a school official, to explain the reason for and
length of the absence.

2. For the tenth (10th) absence and all subsequent absences, a student’s absence from school is considered
excused only for the following reasons:

A. student illness (Note: all such student illness absences must be verified by an appropriately licensed
medical professional to be deemed excused, regardless of the length of absence); B. student’s observance
of a religious holiday;
C. funeral or death in the student’s family, or other emergency beyond the control of the student’s

family;
D. mandated court appearances (documentation required);
E. the lack of transportation that is normally provided by a district other than the one the student attends; or
F. extraordinary educational opportunities pre-approved by building administrators and in accordance

with Connecticut State Department of Education guidance.
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Unexcused Absences
A student’s absence from school is considered unexcused unless the absence:

1. meets the definition for an excused absence and the documentation requirements are satisfied; or 2. is the result
of school or district disciplinary action.

Truancy
Under Connecticut law and Board policy, a “truant" is defined as any student who has four (4) unexcused absences in a
month or ten (10) unexcused absences in a school year.

Parents or guardians of students who are truant must attend a meeting with school administrators to review the reasons
for truancy and resolve the truancy problem. Under state law and Board policy, if the parent or guardian fails to attend
the meeting or otherwise cooperate in attempting to solve the truancy problem, the district will make a referral to town
and state agencies.

BICYCLES
No bicycles should be left unlocked. Pupils bring bicycles to school at their own risk. Children are required to bring one
parent/guardian note authorizing bike riding to school, to be filed in the office. Children are required to walk bikes on
school property during the operation of school hours.

BIRTHDAY CELEBRATIONS
Please consider donating a book to the school in honor of your child’s birthday. Out of respect for those with food allergies,
food treats to celebrate birthdays are not allowed. Students are able to hand out birthday party invitations so long as each
child receives one. Otherwise, parents/guardians are encouraged to refer to the PTO’s directory for specific home
addresses for mailing invitations.

BOARD OF EDUCATION POLICIES & REGULATIONS
This handbook provides information about school rules and procedures, as well as the most commonly referenced
policies and regulations of the Farmington Board of Education. It does not provide complete policies or regulations,
which are available by visiting www.fpsct.org and clicking on the “Board of Education” link.

BULLYING
The Farmington Public Schools are committed to creating and maintaining a physically, emotionally, and intellectually
safe educational environment free from bullying, harassment and discrimination. The Farmington Board of Education
has developed a district-wide Safe School Climate Plan. A full copy is available at www.fpsct.org or upon request to the
Main Office.

Prohibition Against Bullying & Retaliation
The Farmington Public Schools prohibit:

● Any form of bullying behavior on school grounds; at any school-sponsored or school-related activity, function or
program, whether on or off school grounds; at any school bus stop; on any school bus or other school vehicle; or
through the use of any electronic device provided by the school;

● Any form of bullying behavior outside of school if such bullying (1) creates a hostile environment at school for the
student against whom the bullying was directed, (2) infringes at school on the rights of the student against whom
the bullying was directed, or (3) substantially disrupts the education process or the orderly operation of the school;
and

● Discrimination and/or retaliation against any individual who reports or assists in the investigation of any act of
bullying.

Students who engage in bullying behavior (or in discrimination or retaliation as described above) are subject to
appropriate school consequences, up to and including suspension or expulsion, in accordance with the district’s Safe
School Climate Plan, other Board policies and regulations, and applicable law. In addition, school administrators will
notify appropriate law enforcement officers of any act of bullying that they believe constitutes a criminal offense.

Definitions of Bullying & Cyber bullying
“Bullying” means the repeated use by one or more students of a written, verbal or electronic communication, such as
cyber bullying, or a physical act or gesture directed at another student attending any Farmington Public School that:
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● causes physical or emotional harm to the other student or damage to his or her property; ● places the other
student in reasonable fear of harm to himself or herself, or of damage to his or her property;
● creates a hostile environment at school for the other student (i.e., when the bullying is so severe or pervasive as

to alter the conditions of the school climate);
● infringes on the rights of the other student at school; or
● substantially disrupts the education process or the orderly operation of a school.

Bullying includes, but is not limited to, any communication, act or gesture described above that is based on a student’s
actual or perceived race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity or expression,
socioeconomic status, academic status, physical appearance, or mental, physical, developmental or sensory disability, or
his/her association with another individual or group who has or is perceived to have such a characteristic.

“Cyber bullying” means any act of bullying through the use of the internet, interactive and digital
technologies, cellular mobile telephone or other electronic device, or any electronic or digital communications.

Reporting Complaints of Bullying

● Written Reports: Students and their parents/guardians may file written reports of bullying with any building
administrator or school counselor. Written reports of bullying should be reasonably specific as to the basis for the
report, including the time and place of the alleged conduct, the number of incidents, the target of the suspected
bullying, and the names of potential witnesses. All bullying reports are forwarded to the school’s administration for
review and investigation.

● Anonymous Reports: Students may make anonymous reports of bullying to any school employee. Students may
also request anonymity when making a report, even if the student’s identity is known to the school employee. In
such a case, an administrator (or his/her designee) will meet with the student (if his/her identity is known) to
review the request for anonymity and discuss how maintaining anonymity may impact the investigation and
possible actions to remedy the situation. Administrators will review all anonymous complaints and take
reasonable action to address the situation without disclosing the source of the complaint and consistent with the
due process rights of student(s) alleged to have committed acts of bullying. No disciplinary action is taken solely
on the basis of an anonymous complaint.

BUS PROCEDURES
Bus assignments are made during the summer and a letter is emailed to each family prior to the beginning of school. A set
of bus rules is distributed to every family through the booklet "Farmington Board of Education School District Booklet"
which is emailed to each home. Children are expected to remain seated while on the bus, talk quietly to the people close
by, and observe all of the bus policies contained in the booklet. Children will refrain from eating and drinking on the bus.
Students who need help following safe bus procedures will receive additional support in line with restorative practices.
Chronic issues may involve a meeting with the student, their parent/guardian and the school principal. A child who wishes
to ride a bus other than that child's own bus for a specific reason must bring a parent/guardian note to school, which gets
approved by the main office staff, and returned to the child, who then gives it to the bus driver. Only if space is available
can a child ride a bus other than that child's own bus. The driver is responsible for not exceeding the bus capacity.
Children may elect to walk or ride bicycles to school with written parental permission.

BUS SPECIAL TRANSPORTATION
Any student who does not ride the bus to and from his/her home address each day must have a Special
Transportation form on file in the school office. Forms are available through the school office.

CAFETERIA/DINING ROOM
A daily hot lunch program is offered in all schools for $2.80. Additional milk may be purchased for .60 cents. Students who
do not have money for lunch, for whatever reason, will be offered a sandwich and a carton of milk by the cafeteria
department. These students will not be allowed to purchase snacks on that day. Milk and dessert are available. Soda in
cans or bottles is not allowed. At the end of each month, a menu is available in the “Friday Folder” located on the East
Farms website to advise of daily choices for the next month. Lunch orders must be placed by 9:15 a.m.
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Children may be involved in maintaining the cleanliness of the dining room by picking up their litter or by stacking chairs.
Responsible cafeteria behaviors are described in the section, School Rules.
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CAFETERIA AND RECESS CONDUCT
Lunchtime is considered a part of the school day and our cafeteria monitors work to maintain an environment that is
conducive to relaxation and quiet socialization. To help maintain a pleasant and safe mealtime experience for our students,
children are expected to follow our cafeteria rules before, during, and after meals.

● I can eat my lunch in a timely manner.
● I can use a level-two voice.
● I can practice good table manners.
● I can stay in my seat.
● I can line up quickly with a level-zero voice.

A full half-hour lunch period is provided for each child. A 20-minute recess period is also provided once in the morning and
once in the afternoon. Lunch will be served on shortened days.

Visitors at Lunch:
We see lunch as an important time of day for student independence and socialization. Therefore, we do not accept visitors
at lunch.

Advanced Lunch Payment:
Checks should be made to Farmington School Cafeterias. The Food Service Department also offers online prepayment
service through MyNutrikids.com. Access our district website www.fpsct.org. Click on Schools, Lunch Menu section,
myschoolbucks.com link and create your account.

All outstanding balances will be transferred from the previous school year. Any funds or debit balances remaining
from the previous school year will be maintained in your student’s account.

We have the following expectations for students during lunch and recess:

Recess Expectations
● I can play safely.
● I can follow the agreed upon rules.
● I can include others who wish to join in when possible.
● I can demonstrate good sportsmanship.
● I can use equipment properly

CHANGE of CLOTHING
Please send your child to school with a full change of clothing each day. In the event of accidents, we will not be able to
loan children clothing as we have in the past.

CHILD ABUSE
All employees of the Farmington Public Schools are mandated reporters of possible child abuse and neglect, and are
required to file a report with the Department of Children and Families when there is a question of possible abuse or
neglect.

CLEANING and DISINFECTION
All members of our school community share in the responsibility of keeping one another safe. Throughout the day, our
bathrooms, cafeteria and playground will be cleaned and disinfected on a regular schedule.

COMMUNICATION
We value our partnership with parents and believe that, by working together, we make our students’ school and learning
experience a successful one. There are several ways in which we communicate with you, as well as ways in which you
can communicate with your child’s teacher.

Friday Folders: Our primary method of communication is via email. We send an email notification on Friday of each
week, with a link to the Farmington Public Schools website, which contains important school, PTO, and community
information in our Friday Folder. Please provide current email addresses for your family and update the office with
changes when necessary. During certain times of the year, InfoSnap will be available for changes via electronic
communication. Contact the school office if you do not have computer access.
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Voicemail: The voicemail system at East Farms School allows callers to leave messages for employees 24 hours a day.
Parents are welcome to leave messages for teachers and staff, who will make every effort to return calls as soon as
possible. Please call the main office at 860-674-9519 to leave a message for a teacher. Please do not leave messages
regarding changes to student dismissal procedures on a teacher's voicemail on that day; deliver these messages
directly to the staff in the main office.

Email: Parents may also contact teachers and staff members via email. The format for each person’s email is as follows:
lastnamefirstinitial@fpsct.org. (For example, the email address for Jessica Szafran is szafranj@fpsct.org).

Parent-Teacher Conferences: Parent-Teacher Conferences are an essential part of our reporting system, and they are
held twice during the school year in November and March. Appointment dates and times will be arranged by the teacher.
The Parent-Teacher Conference gives an opportunity for both parents and teachers to ask questions and to share
information about the child. Students may also be asked to participate. Parents should also feel free to contact the school
or teacher to request a conference at other times, as needed.

Report Cards: Reporting progress in academic, learning, attitude, effort and attendance to students and their parents will
be done on a regular basis. Report cards are issued three times during the school year, November, March and June.
Please carefully review your child’s report card. You are encouraged to contact your child’s teacher if you have any
questions or concerns.

CONCERTS, MUSIC PROGRAMS, PLAYS
Special performances which take place outside of regular school hours are required activities for children. The final
performance or sharing is an integral part of the total group experience. Parents and children should plan outside activities
so that these do not conflict. Only extreme emergencies will be considered as a legitimate reason for exemption. We shall
try to schedule these events as early as possible and publicize dates and times.

CONFERENCES/REPORT CARDS
Conferences are scheduled formally twice a year in November and March immediately following the issuance of report
cards. Report cards are also sent in June. Parents may request and arrange additional meetings as needed (see
Parent-Teacher Contacts).

DISCIPLINE
We teach children how to handle problems in social situations. When they cannot, we want them to report serious
problems to adults.

Students are expected to exercise good citizenship at all times while in school. This includes respect for the rights of
others and regard for personal school property. Students should strive to contribute to the climate of the school by being
courteous and well mannered. The East Farms Rights & Responsibilities provides the framework for school behaviors and
the values implicit in it are referred to when infractions occur. Children are asked regularly to write about their behavior and
to identify alternatives when referred to the office for an infraction of class or school rules.

The most serious infractions of school policies are those which detract from the learning processes of the group and for
jeopardizing the safety of others. East Farms will utilize restorative practices to the extent possible to support student
success.

SCHOOL RULES
The East Farms Student shall be courteous and respectful of the rights of others and shall demonstrate
self-control and personal responsible behavior. Students will....

1. Walk in hallways and rooms.
2. Use water bottle refill stations, lavatories, and play equipment with safety in mind.
3. Act with kindness and courtesy at all times.  This means  students will not push, trip, fight, play roughly, wrestle,  put

their hands on another student, block, bump or play fighting at school, on buses or at bus stops.
4. Remain on the school grounds until dismissed or given permission to leave.
5. Refrain from riding bicycles and using skateboards or snowboards while on school grounds.
6. Keep others and themselves safe.  This means they will not possess harmful objects including knives, fireworks,
drugs, alcohol, vape pens or smoking materials/paraphenalia.
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7.  Refrain from throwing any object which might injure another, including rocks, sticks, hardballs, or snowballs.
8.  Refrain from having or chewing gum at school.
9.  Dress appropriately and neatly (See “Dress Code” below).
10. Be honest and considerate of others.
11.  Not distribute personal invitations or gifts at school which exclude classmates. (Teacher permission is required for

distributions and/or sharing of items.)
12.Not bring toy guns, trading cards, radios, stereos, earbuds for personal use, electronics (including watches with
cellular plans), walkie-talkies, or skateboards, to school without permission of the Principal.
13. Refrain from bringing cellphones/and or watches with cellular plans to school.  (Please note that cell
phones/watches may be permitted if there are extraordinary circumstances approved by the principal.)
14. Socialize and eat at lunch in accordance with school-wide rules of conduct.
15.  Remain with adult supervisors on the grounds, in class, at dismissal, etc.
16.  Walk on the playscape and playground and never push or pull a child while on equipment.
17.  Play games according to established rules and exercise good sportsmanship.
18.  Respect school and personal property, including the school bus.
19.  Refrain from buying, trading or selling toys or other items at school or on the bus.
20.  Abide by bus rules and behavior, which includes not eating on the school bus.

Responsible Cafeteria Behavior

1. Children must be seated at all times. Children cannot change seats or visit other tables during lunch.
2. Children need to ask permission to leave their seats.
3. Children need to clean-up and discard all of the trash at their tables before being dismissed. 8
4. Children must use speaking voices.
5. Children may not play with food, money, or toys in the cafeteria or share food or snacks.
6. Children must respect other children's property, lunches, and sitting areas.

DISCRIMINATION AND HARASSMENT POLICY
It is the policy of the Farmington Board of Education that no person shall be excluded from participation in, denied the
benefits of, or otherwise discriminated against under any program, including employment, on the basis of race, color,
religious creed, sex, age, national origin, ancestry, marital status, sexual orientation, past/present history of mental
disorder, learning disability, and /or physical disability. The Board Policy also forbids any form of sexual harassment on
the part of teachers, staff, or students. Any person who wishes to register a complaint concerning alleged discrimination in
the Farmington Public Schools shall have an opportunity to bring such concerns to the attention of the Civil Rights Officer
(Assistant Superintendent) or Superintendent, who have the authority to resolve such complaints.

DISMISSAL PROCEDURE
Faculty dismiss buses as they arrive and this is shared with the classrooms; children should report immediately to their
bus. Please remind students to walk at all times. Classroom teachers and designated staff will monitor bus dismissal.

***Children dismissed for parent pick up are to report to the cafeteria where they must be picked up by a parent
or approved designee. Parents may park beyond the gate and wait outside for the students to be dismissed.

DISMISSAL CHANGES
Any changes regarding dismissal should be communicated to both the teacher and the office before 12:00 noon or earlier.
This will help ensure your child will get to the correct location at dismissal time.

DRESS CODE
Students’ overall appearance should fall within the generally accepted definitions of neatness and cleanliness. Generally,
students are expected to dress and groom themselves for the business of school so as to neither distract other students or
teachers, disrupt the education process, or pose a health or safety threat to anyone.

1. Clothing should be clean, un-torn, free from promotion of, or reference to drugs, alcohol and tobacco, and offensive
signs, symbols or words.

2. Clothing should be free of slogans, names, titles or the like, which are defamatory toward person(s), group(s), the
school or other organizations or which are likely to incite or inflame.
4. “Flip-flops” are inappropriate footwear for school. They are dangerous at recess on stairs and in the gym.
5. “Heelies” and other sneakers with wheels are not permitted in school because of the accident potential they

present.
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6. Clothes that create a distraction are not allowed in school.
Students participate in physical education regularly and are expected to wear sneakers. Students also play outdoors at
recess all seasons of the year and are expected to have appropriate footwear for seasonal conditions.

Teachers/Staff Dress – Teachers and staff have a dress down day once weekly on Fridays and use it as an opportunity to
raise funds to support worthwhile projects.

EMERGENCY CONTACT INFORMATION
It is important that parents provide changes in emergency information prior to the beginning of each school year. The
Farmington Public Schools is using an online student registration/information update system, powered by InfoSnap. The
system is a secure and green process, which allows the district to verify all student demographic, emergency and medical
information for your child. The system allows parents/guardians to electronically sign annual permission forms for school
district policies. It is important for all families to take action and complete these updates as soon as possible. Your
student’s demographic update will not be complete until the forms have been submitted electronically. Emergency
information is very important and allows the school to reach a parent/guardian at any time. Please include phone numbers
that connect the caller to a person (not just a voice mail system). If you do not have access to the Internet, contact our
school office and you can make an appointment to use a school computer to complete the process or you may use a
computer at the public library. Additionally, please remember to communicate any changes to your child’s emergency
information such as telephone number changes (including parents’ work numbers and cell phones) and e-mail address
updates to the school office when such changes are made during the school year.

EMERGENCY DISMISSAL AND DELAYED SCHOOL OPENINGS
Infrequently, students are dismissed early due to weather, power outages, or other emergencies. It is the responsibility of
parents to have a plan for their youngsters should students be sent home early. Farmington Schools have instituted an
emergency phone system which may be activated during emergency dismissals.

The following is the policy on emergency early dismissal for the Farmington School System:

Early Dismissals can begin as early as 1:15 p.m. Listen to the radio/television stations listed below or monitor the
Farmington Public Schools website: www.fpsct.org

Early Dismissal and School Evacuation for a Prolonged Period. In the event that school must be closed early due
to adverse weather conditions or some other circumstance, or must be evacuated such that students cannot
re-enter the building due to fire, explosion or other emergency, the decision for dismissal shall be made by the
Superintendent (or in her absence, the School Business Administrator) who would notify the police and the bus company
and direct the principal(s) to dismiss school after accounting for all students. The Superintendent will also notify the local
radio stations of the reason for the times of dismissal. Parents should be notified annually of this policy and made aware of
the need to make alternative arrangements for the receiving of children under emergency dismissal.

School closing information can also be found on the Farmington Public Schools website at www.fpsct.org.

Snow and other emergency dismissals, as well as delayed school openings, will be called into the following
stations as public service announcements:

WTIC - AM - 1080 & WTIC - FM - 96.5
WDRC - AM - 1360 & WDRC - FM - 102.9
WVIT - CHANNEL 30 (TV)

WRCH - FM - 100.5

Please be sure to listen to one of the above listed stations. Please put this information in a readily available place
in your home. Thank you.

Parents should make arrangements for their children in case school closes early. All children should know where they are
to go and what they are to do if no one is at home. (Please practice what to do with your child.)
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EMERGENCY MEDICAL TREATMENT HOSPITAL PROCEDURES
The Connecticut Department of Public Health has established new regulations which changed the way serious accidents
or injuries that occur in our schools will be handled by hospital and Emergency Medical Service (EMS) providers.

In the event an accident or injury is serious enough to warrant an emergency medical service response, the Emergency
Medical Service personnel are now required to assess the need for specialized hospital treatment and to transport the
child to the hospital best suited to meet the child's immediate needs.

We bring this to your attention because the hospital selected may not be the hospital closest to the school. The hospital
chosen by ambulance and/or Emergency Medical Service personnel will be the site where the best and most appropriate
services may be offered to your child.

If you have questions about these new regulations, please call our School Nurse, Mrs. Green.

FIELD TRIPS AND OTHER RESOURCES
Field trips are an extension of classroom learning experiences. A signed permission slip is required for each trip. A child
will not be allowed to go on such field trips without returning the signed permission slip. Parents may be asked to
contribute to the cost of admissions for field trips. No child will be excluded due to the inability to pay. A note to the office
requesting a waiver of expenses will be honored in confidence.

In order for a child to benefit from field trip experiences, it is necessary that he/she demonstrates a consistent pattern of
cooperative behaviors with peers and adults, exercise self-control throughout the typical school day, and follow school
rules. In collaboration with your child's teachers, the building administrator will determine whether a child who is having
difficulty demonstrating appropriate school behaviors should participate in field trips. Individual needs will be taken into
consideration for students who are eligible for special education.

FIRE DRILLS AND SECURE BUILDING DRILLS
Fire drills (building evacuations) and secure building drills are held regularly to insure the safety of all children and staff.
Classroom teachers instruct children in procedures on the first day of classes.

During fire drills, children are expected to:
● Be silent at all times
● Exit in a single line out through your assigned exit
● Follow the student leader
● Do not push or run; move to your class’ assigned gathering outside.

During secure building drills, children are expected to:
● Remain in their classrooms in a secure location
● Maintain silence
● Wait for an “all clear” signal

For visitors in the building at the time we have drills, please follow the directions of our faculty and staff. During
secure building drills, all cell phones must be silenced.

GOOD START
We offer this program to parents and preschool age children who will be entering the elementary school in the following
fall. The purpose of the program is to introduce literacy activities for families and children through teacher led activities.
The program also serves as the first formal orientation activities for families. Please call the school office for additional
information about the schedule and eligibility.

HAND WASHING
Good handwashing practices are essential to the health and wellbeing of our school community. Signs reminding students
of good handwashing practices are posted in bathrooms and above sinks. In addition, modeling, encouragement, and
reminders from faculty and staff will help our students remember to wash their hands carefully.

HEALTH SERVICES
The school nurse is in the building from 8:30 a.m. until 3:30 p.m. every school day.
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You will be notified by the school if your child becomes ill while at school. Your telephone number and the name of an
emergency contact should be filed at the school office. IMPORTANT: Please keep telephone numbers current.

Emergency Medical Treatment Hospital Procedures

The Connecticut Department of Public Health has established new regulations which change the way serious accidents or
injuries that occur in our schools will be handled by hospital and Emergency Medical Service (EMS) providers. In the event
an accident or injury is serious enough to warrant an emergency medical service response, the Emergency Medical
Service Staff are now required to assess the need for specialized hospital treatment and to then transport the student to
the hospital best suited to meet the student’s immediate needs.

We bring this to your attention because the hospital selected may not be the hospital closest to the school or one that you
may have designated on the school emergency card. The hospital chosen by ambulance and/or Emergency Medical
Service personnel will be the site where the best and most appropriate services may be offered to your child. If you have
any questions about these regulations, you may call the school nurse.

FPS Health Information

Each school in Farmington has a registered nurse who has expertise in school health and pediatric care. State of
Connecticut mandated screenings, mandated physical examinations and immunization compliance are managed and
documented by your school nurse.

We ask parents/guardians to notify their school nurse if their child has any medical concerns (e.g. allergies,
experiencing a stressful situation, chronic illness, vision or hearing difficulties, recent surgery etc.). The school nurse will
work with the student’s physician, parent/guardian and other school personnel to meet special health needs in school so
that the student may benefit from their educational program.

1. IMMUNIZATIONS
It is the policy of the Farmington Board of Education to require each child enrolled in its public schools to be adequately
immunized in accordance with state law. In furtherance of this policy, the Board authorizes the Administration to establish
regulations outlining the immunization requirements applicable to district students. These regulations shall include the
permissible exemptions from the various immunization requirements to the extent allowed under state law, and may
include any other necessary procedures and requirements relevant to the conduct and recording of required
immunizations.

The Administrative Regulations Regarding Immunizations: In accordance with state law, the Farmington Board of
Education requires each child to be protected by adequate immunization against diphtheria, pertussis, tetanus,
poliomyelitis, measles, mumps, rubella, haemophilus influenza type B, hepatitis B, varicella and any other vaccine
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required by the schedule for active immunization as determined by the Commissioner of Public Health pursuant to Conn.
Gen. Stat. § 19a-7f, prior to enrolling in any program or school under its jurisdiction.

In accordance with state law, the Farmington Board of Education shall not be liable for civil damages resulting from an
adverse reaction to a non-defective vaccine required to be administered by state law.

The Board of Education designates the Director of Health Services as the representative for receipt of reports from health
care providers concerning student immunizations.

2. COMMUNICABLE/INFECTIOUS DISEASES
Parents/guardians should report all cases of communicable diseases to the school nurse. Students with any medical
condition which within the school setting may expose others to infectious disease may be excluded from school and
referred for medical treatment. The student may return to school upon treatment and having been seen by the school
nurse.

When to Keep Your Child Home from School:
While it is important for your child to be in school in order to learn, it is equally important that when your child is ill, they
should stay home. Please review the following guidelines for when to keep your child home. If you have any questions,
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please feel free to call your school nurse for advice or guidance.

Exclusion decisions will be made by the school nurse in collaboration with the nursing supervisor and medical director.

The following are guidelines for keeping your child home when ill. The information has been taken from the American
Academy of Pediatrics, Managing Infectious Diseases in Child Care and Schools, published 2017.

The American Academy of Pediatrics and the CDC have determined 3 key criteria for keeping your child home from
school. Most illnesses do NOT require your child to stay home from school.

The 3 key criteria to keep your child home:
1. Your child cannot participate comfortably in activities as determined by school nurse or designated staff
member

2. Your child’s illness results in care that is greater than staff members can provide without compromising the
health and safety of other children.

3. Your child’s risk of spread of harmful disease to others on the list of specific exclusion conditions below. A
health professional may determine the child’s condition does not require your child to remain home.

You should plan to keep your child home if your child:
1. Looks severely ill. This would include a lack of responsiveness, lethargy, irritability, persistent crying,
difficulty breathing, or a quickly spreading rash.

2. Has a fever (temperature of 100.4 degrees for children older than 2 months of age that is accompanied by
behavior changes or other signs and symptoms (that may include a sore throat, rash, vomiting, diarrhea).

3. Has diarrhea. Defined by stool that is occurring more frequently or is less formed in consistency than usual.
Exclusion is required for all diapered children whose stool is not contained in the diaper and toilet-trained
children if the diarrhea is causing “accidents.” Do not send your child to school whose stool frequency exceeds 2
stools above normal per 24 hours.

4. Is vomiting, 2 or more times in the previous 24 hours, unless the vomiting is determined to be caused by a
non-communicable or noninfectious condition and the child is not in danger of dehydration.

5. Has abdominal pain that continues for more than 2 hours or intermittent abdominal pain associated with
fever or other signs and symptoms.

6. Has mouth sores with drooling that the child cannot control unless the child’s primary health care provider or
local health department authority states the child is noninfectious.

7. Has a rash with fever or behavioral changes, until a primary care provider has determined the illness is not a
communicable disease.

8. Has a skin sore that is weeping fluid and is on an exposed body surface that cannot be covered with a
waterproof dressing.
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9. Has other conditions with specific diagnoses as follows:

• Strep throat: Do not send to school until an appropriate course of an antibiotic has begun. Return to school
when the child has a dose on the day of the diagnosis and another dose on the morning before returning to
school.

• Head Lice: Do not send to school if a child has not been treated after the family has been notified at the end
of the prior day. Exclusion is not necessary before the end of the school day.

• Scabies: Do not send to school if a child has not been treated after being notified at the end of the prior day.
(Note: Exclusion is not necessary before the end of the school day.)

• Ringworm: Do not send to school if a child has not been treated after being notified at the end of the prior
day. (Note: Exclusion is not necessary before the end of the school day.)

• Impetigo: Do not send to school if a child has not been treated after being notified at the end of the prior day.
(Note: Exclusion is not necessary before the end of the school day as long as lesions are covered.)

• Chickenpox (varicella): All lesions must be dried or crusted (usually 6 days after onset of rash) and no new
lesions have shown for at least 24 hours.

Head Lice Infestation: Current public health standards and research-based recommendations indicate that routine
screening and management at home are the key factors in the effective control of head lice. Therefore, our emphasis is
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on prevention through parental education, collaboration and communication. Mass screenings for head lice are no longer
conducted routinely in our schools. Not only are they ineffective as a method of control but also they result in loss of
instructional time, misdiagnosed cases, and stigma for children who are sent home in the middle of the day. Head lice do
not cause disease and, when first identified on a head, have usually been resident there for a few weeks. They are very
annoying and are sometimes difficult to get rid of, but they are not dangerous. Head lice are usually best controlled when
managed through a combination of mechanical and chemical means, along with housekeeping techniques currently
recommended by public health experts. If you have any questions about this topic, or if you need information about
prevention or management, please contact your school nurse.

Communicating with the School Nurse:

Please alert the school nurse of the following:

• If your child has a health condition that may require individualized planning for emergency care, safety in
school, health care services, or evacuation; and

• Of changes in your child’s health status, including illness, injury, hospitalization or a change in treatment or
medication.

• A student who becomes ill in school must report to the nurse. The student should report to class or study hall
and obtain a pass before going to the health office. However, if the illness is sudden or severe, or if an
emergency situation arises, the student should notify the nearest teacher or administrator and go immediately
to the nurse. Unless directed to do so by the nurse, no student may remain in the health office for more than
fifteen minutes. If a student remains in the health office for more than 45 minutes, they will be required to notify
a parent/guardian.

Please also note when the communication with you or your child’s physician is essential:

• Following a student’s hospitalization, surgery, casting, stitches or serious illness, parents/guardians must
provide a note from the student’s physician indicating: diagnosis, relevant treatment plan, readiness to return
to school, and activity restrictions or authorization to participate in all activities. Students requiring the use of
crutches in school must have a physician’s order for the crutches.

• Parents/guardians should consult the school nurse if they anticipate that their child may be absent for medical
reasons for one or more weeks. The school nurse will obtain necessary medical information and initiate
school/team decision making and planning to support the student, as indicated. Please contact the school
nurse in advance of a planned long term absence or, in an emergency, quickly thereafter.

3. PHYSICAL EXAMINATIONS
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School health legislation requires that each child entering kindergarten (starting date of registration) or grades 7 and 11
must present written proof of a physical examination (taken within 12 months of the last day of school) to the school
nurse on or before the last day of school or the child will not be permitted to enter school. A tuberculin screening must be
recorded on the student’s physical.

Transfer students entering any other grade who have no previous record of a physical examination must show proof of a
physical examination, including a screening for tuberculosis. This examination must be performed and signed by a
licensed U.S. physician prior to registration. This information must be recorded on the State of Connecticut Department
of Education Health Assessment Record (“Blue form”) administered within 12 months of the date of registration. Transfer
students must present complete health information to the nurse and may not register until all health data is approved.

4. SCREENINGS
The Board of Education will provide annually to each student enrolled in kindergarten, grades one, three, four and five, a
vision screening using a Snellen chart or equivalent screening. The school nurse shall give written notice to the parent or
guardian of each student who is found to have any defect of vision or disease of the eyes, with a brief statement
describing the defect or disease. The Board of Education will provide annually to each student enrolled in kindergarten,
grades one, three, four and five, audiometric screening for hearing. The school nurse shall give written notice to the
parent or guardian of each student who is found to have any impairment or defect of hearing, with a brief statement
describing the impairment or defect. The Board of Education will provide annual postural screenings for female students
in grades five and seven; and for male students in grades eight. The school nurse shall give written notice to the parent
or guardian of each student who evidences any postural problem, with a brief statement describing such evidence. All of
the screenings required under these administrative regulations will be performed in accordance with regulations
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applicable to such screenings as adopted by the State Board of Education.

5. ILLNESS AND ACCIDENTS

If a child becomes ill or seriously injured at school, parents/guardians will be notified and will be expected to provide
immediate transportation. If it is impossible to contact the parents/guardians, the services of a physician may be sought
by a school nurse or members of the professional staff. Parents/guardians should ensure that the school health office
has current emergency data including a designated adult to take charge of the child if the parents/guardians cannot be
reached. Please notify the school for any changes during the school year. First aid will be administered by the nurse or
authorized person for all minor injuries received going to or from school and at school. It is not the responsibility of the
school to provide for other treatment.

6. REPORTING OF ACCIDENTS
All accidents which occur at school or enroute to or from school are to be reported to the office immediately.
7. OUTSIDE RECESS

Recess is a component of the regular school program. Children are expected to come to school properly clothed for the
weather conditions. Written parent/guardian requests for exclusion from recess will be honored for a reasonable length of
time. Extended exclusion requires a physician’s written statement.

8. FARMINGTON MEDICATION POLICY -- PRESCRIPTION AND NON-PRESCRIPTION
In compliance with Connecticut State Law and Regulations of the State Department of Education Section 10-212a-1, the
Farmington Board of Education requires an authorized prescriber (physician, dentist, optometrist, advanced practice
registered nurse or physician assistant) written authorization for a nurse or other authorized staff member to administer
medication in school. Medication must be in a pharmacy prepared container, or the original container and brought to
school by the parent/guardian. It must be labeled with the name of the child, the name of the drug (brand name and
generic name), the strength, dosage and frequency, along with the authorized prescriber’s name. The form must be
completed by an authorized prescriber ordering the medicine and by the parent/guardian. Written permission from the
parent/guardian for the exchange of information between the prescriber and the school nurse is necessary to ensure the
safe administration of such medication. Please ask the pharmacist for a school container as well as a container for home
when a prescription is taken to the pharmacy. The pharmacist will supply a second container for administration of medicine
in school. Any medication received in a non-pharmaceutical container will not be administered. No more than a 3 month
supply of medication for a student will be stored at the school. Please remember
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that all medication must be brought to school by the parent/guardian and delivered only to the school nurse or in absence
of the nurse, other qualified personnel (principal or certified teacher) trained in medication administration and assigned to
the school. It must be picked up in the same manner; otherwise, it will be discarded. The Board of Education will permit
those students deemed capable to self-administer nonprescription and/or prescribed emergency medication, including
rescue asthma inhalers and automatic prefilled cartridge injectors such as epi-pens for medically-diagnosed allergies, and
will permit such students to self-administer other medications, excluding controlled drugs as defined in Section 10-212a-1
of the Regulations of Connecticut State Agencies, provided:

(a) an authorized prescriber provides a written medication order for self-administration; (b) a parent/guardian or
eligible student provides written authorization for self- administration of medications; (c) a school nurse has
assessed the student’s competency for self-administration in the school setting and deemed it to be safe and
appropriate.

9. MEDICAL APPOINTMENTS
Pupil medical appointments should be made, whenever possible, so as to avoid taking a child out of school.

PRESCHOOL

DTaP: 4 doses (by 18 months for programs with children 18 months of age) Polio: 3 doses
(by 18 months for programs with children 18 months of age) MMR: 1 dose on or after 1st
birthday

Hep B: 3 doses, last one on or after 24 weeks of age

Varicella: 1 dose on or after 1st birthday or verification of disease

Hib: 1 dose on or after 1st birthday

Pneumococcal: 1 dose on or after 1st birthday
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Influenza: 1 dose administered each year between August 1-December 31st (2 doses separated by
at least 28 days required for those receiving flu for the first time)

Hepatitis A: 2 doses given six calendar months apart, 1st dose on or after 1st birthday
KINDERGARTEN

DTaP: At least 4 doses. The last dose must be given on or after 4th birthday Polio: At least 3
doses. The last dose must be given on or after 4th birthday MMR: 2 doses separated by at
least 28 days, 1st dose on or after 1st birthday Hep B: 3 doses, last dose on or after 24
weeks of age

Varicella: 2 doses separated by at least 3 months-1st dose on or after 1st birthday; or
verification of disease

Hib: 1 dose on or after the 1st birthday for children less than 5 years old

Pneumococcal: 1 dose on or after the 1st birthday for children less than 5 years old

Hepatitis A: 2 doses given 6 calendar months apart, 1st dose on or after 1st birthday
GRADES 1-5

DTaP/Td: At least 4 doses. The last dose must be given on or after 4th birthday. Students who
start the series at age 7 or older only need a total of 3 doses.

Polio: At least 3 doses. The last dose must be given on or after 4th birthday. MMR: 2 doses
separated by at least 28 days, 1st dose on or after 1st birthday Hep B: 3 doses, last dose on
or after 24 weeks of age

Varicella: 2 doses separated by at least 3 months-1st dose on or after 1st birthday; or verification
of disease
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Hepatitis A: 2 doses given 6 calendar months apart, 1st dose on or after 1st birthday GRADE
6

DTaP/Td: At least 4 doses. The last dose must be given on or after 4th birthday.

Students who start the series at age 7 or older only need a total of 3 doses.

Polio: At least 3 doses. The last dose must be given on or after 4th birthday.

MMR: 2 doses separated by at least 28 days, 1st dose on or after 1st birthday Hep B: 3
doses, last dose on or after 24 weeks of age

Varicella: 2 dose separated by at least 3 months, 1st dose on or after 1st birthday; or
verification of disease

GRADES 7-12

Tdap/Td: 1 dose for students who have completed their primary DTaP series. Students who start the series at age 7
or older only need a total of 3 doses of tetanus-diphtheria containing vaccine, one of which
must be Tdap.

Polio: At least 3 doses. The last dose must be given on or after 4th
birthday

MMR: 2 doses separated by at least 28 days, 1st dose on or after 1st birthday
Meningococcal: 1 dose

Hep B: 3 doses, last dose on or after 24 weeks of age

Varicella: 2 doses separated by at least 3 months-1st dose on or after 1st birthday; or verification of disease

Important Reminders:

• DTaP vaccine is not given on or after the 7th birthday and may be given for all doses in the primary series.
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• Tdap can be given in lieu of Td vaccine for children 7 years and older unless contraindicated. Tdap is only
licensed for one dose.

• Hib is not required for children 5 years of age or older.

• Pneumococcal is required for all Pre-K and K students less than 5 years of age.

• Hep A requirement for school year 2021-22 applies to all students born 1/1/07 or later.

• Hep B requirement for the school year 2021-2022 applies to all students in grades K-12.

• Spacing intervals for a valid Hep B series: at least 4 weeks between doses 1 and 2; 8 weeks between doses 2 and 3;
at least 16 weeks between doses 1 and 3; dose 3 should not be given before 24 weeks of age.

• Second MMR for the school year 2021-2022 applies to all students in grades K-12.

• Meningococcal Conjugate requirement for school year 2021-22 applies to all students in grades 7-12
• Tdap requirement for school year 2021-22 applies to all students in grades 7-12

• If two live virus vaccines (MMR, Varicella, MMRV, Intranasal Influenza) are not administered on the same day,
they must be separated by at least 28 days (there is no 4 day grace period for live virus vaccines). If they are not
separated by at least 28 days, the vaccine administered second must be repeated.

• Lab confirmation of immunity is only acceptable for Hep A, Hep B, Measles, Mumps, Rubella, and Varicella.

• VERIFICATION OF VARICELLA DISEASE: Confirmation in writing by a MD, PA, or APRN that the child has
a previous history of disease, based on family or medical history.

• For the full legal requirements for school entry visit
https://portal.ct.gov/-/media/SDE/School-Nursing/Forms/Immunization_Requirements.pdf • If you

are unsure if a child is in compliance, please call the Immunization Program at 860-509-7929.
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New Entrant Definition:

*New entrants are any students who are new to the school district, including all preschoolers and all students coming in
from Connecticut private, parochial and charter schools located in the same or another community. All pre-schoolers,
as well as all students entering kindergarten, including those repeating kindergarten, and those moving from any
public or private preschool program, even in the same school district, are considered new entrants. The one exception
is students returning from private approved special education placements-they are not considered new entrants.

Commonly Administered Vaccines:
Vaccine Brand Name Vaccine Brand Name

DTaP-IPV-Hib Pentacel MMRV ProQuad

DTaP-HIB TriHibit PCV7 Prevnar

HIB-Hep B Comvax PCV13 Prevnar 13

DTaP-IPV-Hep B Pediarix DTaP-IPV Kinrix

Hepatitis A Havrix, Vaqta Influenza Fluzone, FluMist, Fluviron, Fluarix, FluLaval

Students with Food Allergies

Farmington Public Schools has developed Food Allergy Guidelines that our school adheres to. We work with the individual
student’s parents/guardians to develop a care plan specific to their child according to the Guidelines. If you would like to
view the Guidelines, they are available on the Farmington Public Schools website under Special Education.

Celebrations: Because of the wide variety of food allergies in the community and the emphasis on good health and
wellness, celebrations using food are not allowed in the classroom.

HOMEWORK
Homework is assigned as a natural extension of class work and it extends learning time. Children are expected to
complete homework on time and to read daily at home in addition to assigned reading. The following are recommended
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time allotments for homework and daily reading. These times represent daily averages. (Parents of children who are
experiencing difficulty regularly in completing homework in the timeframe below should call the classroom teacher.)
Grade Daily Assignments Home Reading
K Periodic Assignment 15 minutes
1 20 minutes 15 minutes
2 20 minutes 15 minutes
3 30 minutes 20-30 minutes
4 45 minutes 20-30 minutes

Children's homework and independent reading is evaluated. Grades are given on report cards and children will be held to
a high standard for effort, quality, and regular independent reading. Generally, children will not be allowed to use the phone
for homework left at home.

INSTRUMENTAL MUSIC PROGRAMS
A Suzuki string program is offered to students in grades 3 and 4. Small group lessons are scheduled by the string teacher.
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INSURANCE
A low cost student insurance program is available to all pupils. This plan protects the child during school hours and while
traveling to and from school. Forms for the insurance are sent home in September.

LIBRARY MEDIA CENTER
The library is a most important resource to all students and teachers. Students borrow books on a regular basis. Students
should return books on the date due. Reimbursement is expected for lost books and damaged books. Library instruction
and story hours take place in all grades. Parents are needed to assist in the library. Contact Mrs. DeFlippo, the Media
Specialist.

LOST AND FOUND
Please label sweaters, boots, gloves, lunch boxes, etc.,with a child's name. Your child should be encouraged to check the
lost and found bin located in the corridor opposite the school office and notify the teacher if any belongings are lost. Found
items will be held for four weeks before disposal to a local charity.

MASKS
Per the State of Connecticut’s Return to School guidelines, masks or face coverings are optional. If you choose to send
your child to school masked, the following are some tips to make mask-wearing easier on your child:

● Choose a mask your child loves! Masks are a great way to express your individuality, and wearing a fun mask with lots
of personality makes wearing the mask feel like less of an imposition. Invite your child to help you choose a few masks
that feel comfortable and look great!
● Remind your child that wearing a mask is a gift of kindness to others, and helps to keep friends, teachers and our
community safe and well.
● Practice wearing masks at home for increasing lengths of time. Mask wearing is an adjustment, but children and adults
alike will feel more comfortable wearing them in school if they’ve practiced for a while beforehand.
● Make sure your child can put on and remove the mask easily. Elastic straps tend to be easier for children generally and
don’t require help from adults.
● Let your child know that there will be morning and afternoon times every day when they will be able to take breaks from
wearing their masks. These breaks will take place outside whenever possible, making use of our beautiful grounds and
open spaces.
● Consider a lanyard or mask clip. These handy tools provide kids with a clean place to keep their masks when taking a
mask break, eating lunch or snack, or drinking from their water bottle.

If a child forgets his/her mask at home, we will provide one for them. If a child is struggling to keep their mask on, or is
expressing frustration or anger about wearing it, teachers will respond with compassion and understanding. They will offer
strategies to help make things more comfortable (different kinds of masks, whole-class mask breaks, etc.) and offer praise
and reinforcement for children’s best efforts.

MORNING ARRIVAL
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PLEASE DO NOT SEND YOUR CHILD(REN) TO SCHOOL BEFORE 8:30 A.M. Children cannot be properly supervised
before 8:30. Children enter classrooms at 8:30 and have a brief homeroom period
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before classes begin promptly at 8:45.

Arrival Procedures

MORNING OPENING
The morning opening exercises shall include an opportunity at the start of each school day to allow those students who
wish to do so to observe a moment of silent meditation and an opportunity to recite the Pledge of Allegiance. The morning
opening exercises may also include activities such as one or a combination of the following: patriotic song, reading, music,
student speakers, news reports, sharing experiences, announcements, planning the day’s work, appropriate activities for
special days, and assignment of duties. For more information, please refer to Board policy number 6115, available on our
website.

NEWSLETTERS AND NOTICES
School newsletters are distributed on a monthly basis. They will be distributed primarily electronically. This communication
summarizes happenings in the school focusing on interesting events and programs. Please check the Friday Folders
found on our website regularly for all notices and PTO happenings.

NO SCHOOL/DELAYED OPENING NOTICES
"No School" or "Delayed Opening" announcements are posted on the website www.fpsct.org and broadcast over WTIC -
AM & FM, WDRC - AM & FM, WRCH local radio stations and WVIT Channel 30 (TV) between 6:30 and 8:00 A.M. The
stations request that parents and children not call them for this information, but listen instead to the scheduled
announcements, as unnecessary calls can prevent an announcement from being received. Please do not call the school
office for this information. Information is now also shared via ParentSquare.

On a one hour or two hour delayed opening, all before-school activities will be cancelled. (For example, chorus,
intramurals, parent conferences) Parent meetings scheduled in the time frame of the delay are also cancelled.

NON-DISCRIMINATION STATEMENT
It is the policy of the Farmington Board of Education that no person shall be excluded from participation in, denied the
benefits of, or otherwise discriminated against under any program, including employment, on the basis of race, color,
religious creed, sex, age, national origin, ancestry, marital status, sexual orientation, past/present history of mental
disorder, learning disability and/or physical disability.

Any person who wishes to inquire a complaint concerning alleged discrimination in the Farmington Public Schools shall
have the opportunity to bring such concerns to the attention of the Civil Rights Officer (Assistant Superintendent) or
Superintendent, who have the authority to resolve such complaints.

PARENTS' INSURANCE COVERAGE FOR TRAVEL
Parents transporting children for school sponsored activities are liable individually, under their present automobile
insurance. This is not any different than the normal driving of their automobile. It is asked, therefore, that they carry a
minimum policy of $300,000. Drivers should also not exceed the number of passengers rated for their automobile while
transporting students. Their liability can be increased for transporting an excessive number of passengers in their
automobile and/or violating standard rules and laws of safety.

PARENT-TEACHER CONFERENCES
Parent-teacher conferences are an essential part of our reporting system and an important link between home and school.
They are held twice a year during the school year in November and March. Appointment dates and times will be arranged
by the teacher. The November conference gives an opportunity for both
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parents and teachers to ask questions and share information about the child’s progress in school. Students may also be
asked to participate. The March conference is student-led, providing the opportunity for the student to actively participate
in the learning process, sharing his/her work, progress, and next steps. Parents should also feel free to contact the school
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or teacher and request a conference at other times, as needed.

PARENT-TEACHER CONTACTS
Whenever a parent or teacher feels the need to meet and discuss a child's progress, that meeting (initiated by either party)
should take place. A parent may call the school and set up an appointment at a mutually agreeable time. Please do not
"just drop in" and expect to confer with the teacher. During classroom hours, 8:45 - 3:15, spontaneous visits to the
classroom are often disruptive to teaching and learning.

PARENT-TEACHER ORGANIZATION
It is anticipated that every family and teacher will belong to the Parent Teacher Organization. Parental involvement is
encouraged through volunteerism, committee work, and support of programs and through fundraising events which
provide cultural and enrichment extensions of our program. A PTO mailbox is maintained in the school office.

PARKING AT SCHOOL/DROP OFF
During school hours you are asked to use the spaces nearest the street first, then spaces near the flagpole. The black-top
area at the rear of the building is used for recess; however, parents may park on the blacktop for drop-off and pick-up
purposes, when the gate is open. During evening functions all areas are available for parking. The Irving A Robbins
Middle School parking areas can be used as well.

Drop off of students should be made near the flagpole entrance doors. Drive around to the rear of the building to turn
around for exiting. Do not turn around in the handicapped parking spaces.

A 5 Mile Per Hour speed limit is established for school grounds.

PETS
No fur bearing animals shall be brought into the building without prior approval from the principal.

PROBLEMS, CONCERNS, SUGGESTIONS
What do you do if......you have a problem, a concern, a question, or a suggestion? Who do you talk to about it? How do
you find out?" Read on...

In general, call the person most closely related to the service: the classroom teacher, cafeteria director, bus contractor, or
librarian. If you don't get satisfaction, call the next person in authority.

- Call the classroom teacher if you have a question about your child and his/her learning, social, emotional and
behavioral concerns. Call the Principal on matters of school-wide concern.

- Call the cafeteria Director on cafeteria service issues 673-6343.
- Call the Business Office on bus matters 673-8263.

PROMOTION / RETENTION
Student promotion is dependent on each student’s mastery and acquisition of the learning standards. 31

Normally, students will progress annually from grade to grade. Students who fail to master basic learning standards will be
provided remediation by teaching staff during the school year and their parents will be notified of such. If remediation
efforts fail to result in mastery of the learning standards, retention may be considered. These decisions will be the
responsibility of the teaching staff and principal, after prior notification and discussions with parents. The final decisions
rest with the principal in accordance with regulations established by the superintendent. For more information, please refer
to Board policy number 5123(a) and regulation number 5123, available on our website.

PUPILS LEAVING SCHOOL GROUNDS
Pupils are under the supervision of school personnel from the time of entering the school property until leaving the school
property after legal dismissal. For the protection of pupils, no pupil shall leave the school grounds during school hours
without a request from the parent or guardian and permission from school authorities.

Children are to be picked up in the school office only. The checkout system is required in order to ensure the
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safety and well-being of children. We need everyone's full cooperation with this policy. Notes should be sent to
the school on days when there is a change of dismissal routine.

RECESS
Be sure to dress your child properly for recess during cold weather with a hat, ski pants, boots, mittens/gloves and a warm
coat every day. We do not have adequate supervisory staff to permit individual children to remain in their classrooms
during recess. Teachers and aides supervise recess. Recess is an integral part of the school day and the students go
outside for twenty (20) minutes
every day unless it is raining or bitter cold. Therefore, we ask for your cooperation and understanding in sending your

child to school dressed properly. Children need to wear sneakers to play safely on the rock and the playscape.

REGISTRATION
Kindergarten registration takes place in early May. An immunization record of booster injection against polio, measles,
Rubella (German Measles), diphtheria, tetanus, and whooping cough is required before entrance to school. Parents
unable to register their child in May, and new citizens of the town, should register their child as soon as possible after the
regular registration period.

Your child’s records are very important to our professional staff. We use student performance data, report card grades,
and teacher comments to help us to make placement decisions.

We need your child’s records prior to your child’s first day at East Farms School. If your child’s previous school has not
faxed or mailed records to us, we are only prepared to make a tentative placement of your child into a specific classroom
or grade level.

You can also help in the placement process by meeting with the principal during the registration process in order to
discuss your child’s learning style and strategies that we might use to maximize his or her effort in learning.

Transfer pupils should have a copy of the latest report card. Parents are requested to bring a birth certificate, social
security number, a vaccination certificate, and a record of polio inoculations.

SAFETY
Pupil safety is a serious concern for all school personnel. All of our students are fully supervised when

they are in school. 8:30 a.m. is the earliest arrival time for students. In addition, the Farmington Public Schools have
adopted policies which specifically prescribe procedures for handling incidents of alleged student harassment, violent
behavior, and suspicion of child abuse or neglect. You may obtain them by contacting the school office.

Regular emphasis on safety at school is stressed throughout the year. Bus safety is discussed and reinforced, as is safety
for walkers. Safety remains a priority in all school activities and is stressed at appropriate times. Bike and playground
safety represent areas needing repeated emphasis. Parents are encouraged to give repeated and proper guidance to
children who are frequent walkers or bicycle riders to the school. BICYCLES MUST BE WALKED ON SCHOOL
GROUNDS. Walkers should be instructed in the use of traffic signals and street crossings. A crossing guard is not in the
area of the school because every child is scheduled to ride the bus.

SECURITY

It is our policy to keep doors locked during the school day. Security is everyone’s responsibility. We ask for your
cooperation: report suspicious behavior to the school office. We require parents to meet their children in the office area
and use the sign out procedure and to use a visitor pass when visiting classrooms or volunteering. Please notify a school
staff member should you witness suspicious behavior or an unsafe condition.

The staff conducts regular fire drills and secure building drills as part of our safety and security programs and the staff
works with Farmington Police to evaluate the effectiveness of the school policies and procedures.

SAFETY AFTER SCHOOL
Refer to the "Emergency Dismissals and Delayed School Openings" section.
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SNACK AND CELEBRATIONS
Farmington Public Schools promote healthy schools by supporting wellness, good nutrition and regular physical activity as
part of the total learning environment. We work to provide a healthy environment where children learn and participate in
positive dietary and lifestyle practices. In addition, we are committed to providing a safe and inclusive environment for
students with life-threatening food allergies and dietary restrictions due to personal or health reasons. In order to provide a
safe, healthy, and inclusive environment for everyone, we ask that all students follow the East Farms snack and school
celebration guidelines below:

Snacks: Children may bring a light snack for mid-morning or afternoon, depending on your child’s lunchtime schedule.
Snack guidelines include:

● “Nut-free” and packed separately from lunches to avoid possible contamination by peanuts, tree nuts or other
allergens;

● Healthy snacks, such as fresh fruits or vegetables, pretzels, cheese sticks, graham crackers, Goldfish crackers,
Smart Food popcorn, raisins, rice cakes, granola bars (peanut/nut-free please); ● Packed in easy to open containers
so the children can manage it themselves whenever possible; ● Water is the only beverage – No juice.

Birthdays: At East Farms School, our birthday celebrations are food free. Teachers recognize each child in a variety of
ways on their birthday and on special occasions, e.g. special decorated chairs, songs, etc. If you would like to recognize
your child’s birthday in school, you may donate a book to the classroom library or school library. Soon, you will be
receiving more information on the Birthday Book Club which is
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organized by the PTO. Each class has their own traditions and parents should speak with their child’s teacher if there are
any questions. Due to latex allergies, we cannot allow balloons in school.

Celebrations: Classroom celebrations are limited to two per year. Because of the wide variety of food allergies in the
community and the emphasis on good health and wellness, East Farms strongly discourages any food celebrations at
school. Parents and PTO room parents are encouraged to work with classroom teachers to plan celebrations that promote
healthy living and include all students. If a snack is to be provided at an in-school event, the school nurse must approve
the snack item and a permission slip must be sent home prior to the event. Your cooperation is greatly appreciated. Our
goal is to keep all students safe and healthy while maintaining our supportive and caring community.

SPECIAL SERVICES AND STUDENT INTERVENTION TEAM PROCESSES
Parents who have concerns about their child's progress or learning should consult the classroom teacher. The teacher
may initiate a Student Intervention Team meeting. This Team consists of teachers and other professionals who will clarify
the issues and then generate ideas for classroom based intervention for the student. This plan often resolves the concern.
However, if a youngster continues to experience difficulty after interventions have been tried, the Team may request
additional assistance through the special services department members. Special Services staff include: School
Psychologist, Speech and Language Pathologist, Social Worker, Special Education Teacher, School
Nurse, Occupational Therapist, and Physical Therapist. The Planning and Placement Team, which includes parents, is
responsible for making decisions about a child's program and for deciding whether formal evaluation of the child is
required. Parents may request that a Planning and Placement Team convene. Information about the Special Services
process is available in the school office.

STUDENT RECORDS
The Farmington schools systematically maintain records on each pupil. These records typically consist of personal
information, such as name, address, date of birth, names of parents or guardians, attendance records, student activities
and awards, educational and vocational interests or information necessary for the development of educational programs.
This would include health records, standardized group test scores, speech and hearing evaluations, individual diagnostic
reading test results, and reports of serious recurrent behavior patterns. Each of the school principals is designated as
custodian of these records and is charged with the responsibility of maintaining their security and confidentiality.

Parents have the right of access to these records and can arrange a record review by making a request in writing to the
school principal. Special education and special services records are maintained in a separate file within the office of the
Director of Special Services. Access to these records is also available to parents through the Director of Special Services.
A copy of any or all of a student's record is available to parents at a cost to be established by the Board of Education. (In
the event of financial hardship, this fee will be waived.)
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A copy of relevant Federal, State, and Local policy and requirements regarding student records is available for review in
the office of the Director of Special Services. Please call 860-677-1791.

Should parents wish to have changes made in their child's records or challenge the content of the record, the parent shall
make his/her request for change in writing to the building principal or Director of Special Services. If you have any
questions regarding school records, please call Dr. Singer, Director of Special Services, Farmington Public Schools.

SUSPENSION AND EXPULSION POLICY
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The Board of Education issued a "School District Booklet" through the mail with bus information and conduct and
discipline policies. This booklet contains details on suspension, expulsion, and dangerous weapons policy. Please
maintain this booklet for your personal reference.

In accordance with Section 10-233 (Revised) of the Connecticut General Statutes, all pupils are to be notified annually of
Board policies governing student conduct. This statute provides that pupils may be suspended or expelled from school
"When such pupil's conduct endangers persons or property or is seriously disruptive of the educational process and whose
conduct violates a publicized policy of such Board." Students will be expelled for bringing firearms or weapons to school.

The administration may suspend any pupil for cause, provided that "no student shall be suspended without an informal
hearing before the building principal or his/her designee at which time such pupil shall be informed of the reasons for the
disciplinary action and given an opportunity to explain the situation, provided nothing herein shall be construed to prevent
a more formal hearing from being held if the circumstances surrounding the incident so require." Connecticut Statutes
require the school to place suspension notification into cum folders for two years.

TALENTED AND GIFTED LEARNERS
The staff identifies a small group of children, 2% town wide, who would benefit from academic acceleration. Children must
perform in the top 5% when compared with classmates across town based on standardized tests. For additional
information call Kim Wynne at 674-9519 or Dr. Laurie Singer, Director of Special Services at 677-1791.

TECHNOLOGY
The Farmington Public Schools are pleased to offer students access to the district’s computers and computer networks in
order to enhance education opportunities for our students. These tools are made available to students in the district for
education related uses. We educate our students about the appropriate use of equipment and appropriate online behavior
and set clear expectations for technology use at our school. Access to computer systems is a privilege, and not a right. We
make clear to students that they will be required to adhere to our expectations and the district policies when using
technology at school and at home. The district reserves the right to monitor the use of the district computers and computer
systems.

TELEPHONE USE
Children should come to school prepared for all of the activities that they are involved in at school. Parents can help their
children by reviewing their daily activities with them before leaving for school. Children will not be permitted to use the
telephone in the event that they forget their homework, lunch, instrument, etc.

TESTING PROGRAM
In addition to regular classroom testing, we expect to administer the following tests during the school year: Kindergarten:

Concepts About Print – Spring. Literacy and numeracy assessments Grade 1: Benchmark Assessment - 2 times
annually
Grade 2: Benchmark Assessment – 2 times annually
Grade 3: Degrees of Reading Power Test (Fall); Smarter-Balance Assessment (May) – Reading, Writing,

Mathematics; Benchmark Literacy Assessment-- 2 times annually Grade 4: Degrees of Reading Power (Fall),
Smarter-Balance Assessment (May) - Reading, Writing, Mathematics; Benchmark Literacy Assessment
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Children’s performance on these assessments provide a continuing record of academic progress and will be maintained in
the school record as long as your child is in our school system. Should you wish to examine your child's record, you may
arrange to do so by making an appointment in writing through the principal's office. In addition, staff may screen children
and/or review existing test data to determine eligibility for an intervention program.

VIDEOTAPING OF STUDENTS
On occasion, professional staff will use audio or videotape to make a temporary record of the performance of individuals
or groups in order to study styles and characteristics of learners and to improve teaching. These tapes are maintained only
as long as they are useful to our staff. They are not used publicly or for other purposes. Please call the principal should
you have questions or concerns about this practice.

VISITORS AND VOLUNTEERS (Unfortunately, we are unable to accept visitors and volunteers at this time.)
Visitors and volunteers are welcome at East Farms School. In order to promote a safe and productive educational
environment for all students and staff, we ask all visitors and volunteers to comply with our building security procedures.
For safety reasons, it is important that all visitors sign in with the Security Monitor and take a visitor’s badge. The
Security Monitor will then direct you to the office or your destination. The badge must be worn at all times while
visiting East Farms School.

Visitors: Visitors may enter the building through the main entrance (by the flagpole). The door is locked but you will be
buzzed in by the Security Monitor when you identify yourself, the reason for your visit, and the name of your child.

● For a scheduled visit or meeting, please provide 24 hour notice prior to your meeting; ● To drop off an item (lunch,
instrument, sneakers), leave items with the Security Monitor. A staff member will deliver the item to your child.
● For early pickup, parents are required to pick up their child in the office and not in the classroom.

Volunteers: Over one hundred women and men of the community, including high school students and college interns,
regularly volunteer time to work with children and teachers. Our volunteers help us to enrich and extend our curriculum,
provide support in classrooms, and help in the library. The District has identified two classifications of volunteers and had
established the following procedures for screening volunteers, interns, and other non-employees (“volunteers”) within the
Farmington Public Schools:

Group I: Volunteers classified in Group 1 assist school staff members with school activities in the presence of a
Farmington Public Schools employee. Background checks will not be required of Group I volunteers. Group I volunteers
are those who assist school staff members with school activities such as those listed below:

● Assisting in a classroom, cafeteria, or library when a staff member is present;
● Accompanying a class on a field trip during the school day with a staff member; ● Helping
in the school office during regular school hours;
● Assisting during extracurricular events, i.e., dances, fairs, open house, sporting events, etc.

Group II: Volunteers classified in Group II provide services to students when not in the direct presence of a Farmington
Public Schools employee. Group II volunteers will be required to complete a consent form regarding the release of
information concerning any prior or pending criminal offenses, and such volunteers will be required to submit a record
check of the Department of Children and Families (DCF) Abuse and Neglect Registry. Group II volunteers are those who
engage in activities such as those listed

36
below:
● Accompanying a class on a field trip in which the plans include that students be divided into small
groups supervised solely by the volunteer chaperone for any length of time;
● Chaperoning an overnight field trip;
● Working in direct contact with students without the direct presence of a Farmington Public Schools
employee;
● Working as a student intern;
● Coaching.
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VOICE MAIL
The school has a voice messaging system. All teachers have voice mailboxes. The operation of the
system is simple and self-explanatory. Caution: Do not leave urgent messages in teacher voice
mailboxes, e.g., changes in a child’s pick-up or transportation or when you require an immediate
response.

To Report An Absence: Call the school at 860-674-9519 before school hours. 37
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