
East Farms PTO Meeting Minutes- Thursday, October 4, 2018 
 
 

 
Call to Order 
The meeting of the East Farms PTO was called to order at 7:04pm in the East Farms cafeteria 
 
Attendance 
An attendance sheet was available for all parents and faculty to sign. There were 11 people in 
attendance: 
 

Principal Renee St. Hilaire 

PTO Officers Kavita Balur, Mike Dennison, Sarah Burns, Erin Relunia 

EXCL Director Kevin Riendeau 

Teacher Reps Alexa Mason, Allison Fitzpatrick 

Parents Rebecca Hollyoak, Monika Nelson, Jiner Thand’akkal 

 
 
Acceptance of Last Minutes 
A motion to approve the minutes from the May 8, 2018 PTO meeting was made by Sarah 
Burns. The motion was approved by Mike Dennison. 
 
President’s Report – Kavita Balur 
Since it was the first meeting, everyone in attendance introduced themselves and their role.  
 
Kavita discussed how PTO funds help cover cultural and educational activities, e.g., Arabic 
artist, the high-tech/hi-touch technology for grades K-2, Nights of Art and Culture, and YARC 
Day. 
 
This year, the PTO is asking families to contribute a one time donation of $75 from each family 
at East Farms (about $14,200 total). This will help eliminate other fundraising activities (e.g., 
mums, room parent, movie night, spring fundraiser).  
 
Additionally, some new items for this year: the PTO board will assign the budget for each room 
parent, committee chairs will request pre-approval for funds prior to spending to help manage 
the expenses, and the PTO will continue to bring awareness to families about the PTO through 
forums like the new parent handbook and email communications. 
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Principal’s Report – Renee St. Hilaire 
Renee welcomed everyone to the meeting and encouraged attendees to reach out to others to 
get involved. She discussed the following: 
 

● East Farms had a great opening day despite the weather 
● Curriculum Night this year had a different format.  Everyone enjoyed the stations, 

including the special teachers. There was more one-on-one time with the parents as 
well.  

● The Quilt Project is hanging by the art room. Renee enjoys seeing all the new quilt 
squares that have been posted. 

● S.T.E.A.M night is on Oct 11. The literacy group (Ashley Lynch, Megan Lamar, Ms. 
Buttafuoco) was awarded a grant for STEAM Night.  There have been 125 RSVPS, thus 
far. Special guest will be Miss Connecticut- her platform is STEAM education for girls. 

● Student Council was asked to provide an ‘action proposal’, something they are 
passionate about.  She presented one student’s proposal about having more student 
voices within the PTO. Renee will work with Kavita to select 2 student representatives for 
the PTO, similar to teacher reps. They will be invited to PTO meetings to provide their 
ideas/input on specials school events 

 
Teacher’s Report – Alexa Mason 

● Thanks to all the families who provided food for the back-to-school breakfast 
● Ms. Sullivan also wants to express her gratitude for the PTO providing funds for 

performers for cultural night 
 

Treasurer’s Report – Mike Dennison and Sarah Burns 
● Provided attendees with current budget 
● There have been a little over $6,000 worth of donations to date; per the budget, $14,200 

is needed (not including 5K run donations) 
○ Monika Nelson expressed her concerns about paying donations using PayPal. 

It’s not very clear that it’s for East Farms account/PTO. The amount to donate is 
purposely left blank for families to enter just in case families want to donate more 
or less than the $75. It was suggested that this be clarified for all families via 
Friday Folders.  

○ Donation receipt: East Farms is non-profit and the PTO is looking into providing 
donation documentation to families for tax purposes.  Donations over $75 should 
include documentation. The PTO is determine the best to operationalize.  Since 
it’s not considered 503c, it was encouraged that Kavita be prepared to answer 
questions that may arise. Rafeena Lee has spoken to Vince and Renee has 
volunteered to help with the process, if necessary. Donations to schools are 
always deductible, and Mike will also do more research online. One idea is to 
leverage employee match, but this process will also need to be clarified.  The 
PTO has a list of everyone that has paid. Sarah and Kavita will work together on 
the process (e.g., how will the documentation be provided to parents? It will need 
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to signed, etc.). It was confirmed that the total amount paid to PayPal will the 
amount deductible. 

● Monika reminded everyone that through a Kids Healthy Initiative that Erika Wisniewski 
has applied to through her job, we have already received $500 to go towards the 5K. 
PTO also noted that the current 5K budget was based off of last year’s race, and even 
though the current budget of 10K cannot be updated, the PTO is here to help support 
Monika and all efforts to help meet this goal. 

 
EXCL Report – Kevin Riendeau 

● Curriculum Night was great visibility for the program. It was a positive experience and 
Kevin was able to reach out to a lot of parents. 

● Kevin was invited to the STEAM showcase and was part of the Board of Development 
for the district 

● Enrichment program started today. There are a lot of questions about the after care prior 
to the enrichment program.  Parents should be aware that their children can attend 
EXCL (provide snacks) between the end of school and the beginning of the class. We 
don’t want this to prohibit signing up. 

● In late November, the Connecticut After School Network Conference will take place. Per 
Kevin, they applied for a spot, and they are scheduled for a ‘high volume” spot at 11am. 
The main subject is STEAM and there will be student showcases. 

 
Committee Reports  
The following updates were discussed during the meeting: 
 
Communications 

● Directory- will be completed second week of October. There will be no hard copies 
provided this year. Marie Poulin will be asked to send to teachers as well 

● Website- managed by Kavita Balur/Rafeena Lee 
● Facebook- managed by Kristen Kirsch. She is requesting for other volunteers to help 

with this task 
 
Community 

● Kindergarten Orientation- Date TBD 
● Halloween Game Night- Scheduled for Oct 19. There is currently request for sign-up and 

for snack volunteers. Kathy Braga is the chair and will keep format as last year 
● Back to School Picnic- Held on Sept 21. It was well attended despite the weather. 

Thanks to Rafeena for chairing and to all the volunteers 
● Wolf Fund- Amanda Sirica is chairing this year. Snack and water has been purchased for 

the nurse’s’ office. The Wolf Pack Game Fundraiser is scheduled for March 29. 
● East Farms 5K Run- there are new chairs this year, Brian and Monika Nelson. The date 

is earlier than usual, March 31, to accommodate spring sports.  There are several items 
already on the ‘to-do list’, including looking for a local charity to donate to this year, 
requesting sponsorships, updating the East Farms Facebook page with the 5K 
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information, idea for T-shirt designs.  The group agreed we could begin the process of 
fundraising for the run prior to the holidays. Initial ideas included, “touch a truck”, “family 
prizes” and “age group” prizes, “Couch to 5K” to start in January.  Monika is looking for 
as many volunteers as possible and new ideas and activities for the run.  We want put to 
emphasis into the healthy benefits of running/walking,especially, after the holidays. Ms. 
Woelfel has already committed to students that she will complete the 5K using the 
growth mindset and “power of yet” message for this year. 

 
Parent/Teacher Partners  

● Room Parents- Chair: Amanda Sirica. Parents were selected on Sept 26. and notified by 
email.  There are few teachers without room parents, and it was clarified that you don’t 
need to have a child in a particular classroom to be a room parent.  Will reach out to 
parents that weren’t ‘selected’ to possibly serve as a room parent for the teachers who 
need room parents. Orientation scheduled for Oct 17. 

● Student Council- Chair: Erin Relunia. An SUG was created for parents to sign up to 
volunteer to help with the Recycle Group. The parent will need to pick up all recyclable 
items on the days there are student council meetings and provide the funds to the 
student council. There will be a breakfast for the Student Council in May. 

● Library Volunteers- Chair: Kathy Braga.  There are several classes that need volunteers, 
but for now, per Mrs. Johnson, she’s okay.  

 
Fundraising 

● PTO Dues-  Currently, have received around $6,100 donations 
● Nature’s Open House- $385 dollars was made, but this includes the fee that is owed to 

Winding Trails 
● Box Tops- Chair: Erin Relunia.  First collection will be on Oct 12. Worked with teacher 

reps to determine the class prizes for the classes that collect the most Box Tops. For 
school store, Rebecca (last year’s chair) created coupons and worked with the School 
Store chair to move funds accordingly from the PTO to the school store. Will also work 
with Mrs. Johnson this year to see if a similar process can be used for the book fair.  

 
Programs & Initiatives 

● Staff Appreciation- Chair: Rebecca Hollyoak. Back-to-school breakfast was on Sep 14. 
Rebecca asked how cash donations should be handled. Sarah Burns recommended that 
parents provide cash in an envelope and it will be given directly to the PTO. Sarah will 
create a spreadsheet of all the money received, and if it goes over, then the funds will go 
towards the next appreciation event. Rebecca also asked if the teachers want to see any 
particular cuisine for lunch, then please let her know. 

 
Student Enrichment 

● Ski Club- Kavita will reach out to Kristen Kirsch to ask if she’d be willing to coordinate 
this year. This year, it will be offered through Farmington Continued Education 
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Closing Remarks 
 
Adjournment:  The meeting was adjourned at 8:06pm by Kavita Balur and motion was approved 
by Monika Nelson. 
 

 
 
 

Respectfully submitted by Erin Relunia 
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