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Personnel 

 

Health and Safety 

 

It is the responsibility of the district to provide a workplace free from recognized hazards. In order 

to achieve this, the Superintendent or his/her designee(s) oversees the implementation of safety 

practices and initiates appropriate action to ensure continued improvement in eliminating or 

minimizing workplace hazards in order to prevent or reduce injuries on the job. Investigations of all 

occupational illnesses or injuries will be conducted, and written reports, including corrective actions 

taken, will be completed and submitted to the Superintendent. Safety audits will be conducted 

periodically to identify and correct potential hazards. There will be appropriate follow through with 

required repairs and preventative maintenance of equipment in the workplace. The Business 

Administrator will coordinate the auditing and reporting requirements. 

 

Employee cooperation is necessary to achieve a safe and healthy workplace. It is the responsibility 

of the employee to report real or perceived hazardous conditions to the administration. Employees 

must refrain from participating in activities that may jeopardize the safety of themselves or fellow 

workers. Inoperative equipment or equipment with defects should be reported immediately in 

writing to a supervisor or administrator. Job-related illnesses or injuries should also be immediately 

reported to the administration. 

 

While attention to accident prevention is an important component of a safety program and the 

school district is responsible for a healthy and safe environment, it is each employee who carries the 

greatest responsibility for protecting his or her own health. Although workplace accidents do 

happen, it is expected that all employees will work together to minimize the risk of work-related 

illnesses and injuries. 

 

Employee Safety Committee 

 

PURPOSE: 

To establish a Safety Committee and to give the Chairman and Committee the specific and general 

authority to advise and act in designated matters relating to the on-the-job safety to the employees of 

the school district. 

 

A. Committee Membership: 

 

 The Committee shall be composed of one member from each bargaining unit, the Director 

of Maintenance and the Business Administrator. 

 

B. Committee Responsibilities: 

 The Safety Committee shall be responsible for the following matters: 
 
 1) To develop safe employee work habits and safe attitudes. 
 



 2) To focus employee attention on specific causes of employee accidents. 
 
 3) To develop components for the employee safety training program. 
 
 4) To give employees an opportunity to participate in accident prevention activities. 
 
 5) To provide a channel of communication between employees and management. 
 
 6) To improve employee and public relations. 
 
 7) To implement employee safety procedures and programs. 
 
 8) To comply with OSHA and other Federal or State-mandated safety policies. 
 
 9) To develop and recommend to appropriate management personnel, procedures and 

policies which further the purposes of this Committee. 
 

C. District Policy: 

 

 Management personnel are responsible for ensuring that safety procedures established by 

the Committee, special rules issued by administration and any other applicable safety 

instructions are consistently enforced. In addition, they are responsible for providing 

adequate safety instruction and job training to every employee under their supervision. 

 

 All employees are responsible for promptly reporting to their supervisor any hazardous 

condition or procedure that affects them, their fellow workers, students or the general public. 

 

 All employees are responsible for assisting in the conduct of accident investigations and for 

performing job safety analysis to identify and correct hazardous conditions in order to 

prevent accidents. 

 

 All employees are encouraged to submit written suggestions on improving safe working 

conditions and work procedures. Suggested improvements will be evaluated by the 

Committee and, if adopted, will be included in revised procedures which will be referred to 

the respective management personnel for implementation. 

 

C. District Policy:   

 

 Employees shall identify unsafe conditions and unsafe procedures, so they can be corrected. 

 

 Employees are responsible for immediately reporting unsafe conditions to their supervisor. 

 

 All accidents must be reported to the supervisor immediately, whether or not a personal 

injury or property damage is involved. 

 

 

Policy adopted: November 19, 2001  

 


